Bulk Upload Instructions (CSV based)
Updated 08/10/2015
Please Read: Before you begin using the bulk importer, it's imperative that you ensure that all your labels are added within your account first. If not, please reach out to sales@symphonicdistribution.com to get them added to your account. 
After you have confirmed this, please upload one folder for each release listed on the csv. Each folder must contain the audio files in wav format and a release cover in the size 2000x2000 JPG. It's very IMPORTANT that your file names match appropriately on the csv you upload otherwise the import will fail.
After your files are successfully uploaded, you can then upload the csv (please make sure it's a Windows comma separated value CSV to ensure proper uploading). If you need assistance, we've prepared supporting documentation and a Sample.csv for you to see how to do this. Should you have any questions, please reach out support@symdistro.com
Following are details about each field within CSV.
	FieldName
	Remarks

	Action
	Accepted value is “ADD”

	Catalog Number
	Please make sure Catalog Number is unique for each release under same label name

	Release Name
	Name of Release

	UPC Code
	Must be 12-13 digits. Put “GET” here if want us to generate a UPC for you automatically.

	Artists
	Names of the release artists. Example: artist1,artist2,artist3. If the release has various artists then enter “VARIOUS” here. 

	Label
	Name of Label, before using bulk upload that label must be added under your SMS account

	Main Genre
	Main Genre of Release/Track. Please use from provided genre pairs. (See Genres.xlsx)


	Genre
	SubGenre of Release/Track. Please use from provided genre pairs. (See Genres.xlsx)


	CoverFileName
	Release Cover. Must be 2000x2000 jpg image. Please don’t use spaces/special characters within file names. A good approach would be name it after catalog. Example: NPR089.jpg

	CopyrightYear
	Copyright year of release. Example: 2013

	PublishingYear
	Publishing Year of Release. Example: 2013

	CopyrightCompany
	Name of copyright company. Will default to label name if left empty

	PublishingCompany
	Name of publishing company. Will default to label name if left empty

	ExplicitContent
	Accepted values are “Yes” or “No”

	ReleaseDescription
	Short bio about the release. Not used by most stores/partners. 

	ExclusiveStore
	Comma separated list of stores to which you want to release exclusively (Max 3). Example: Beatport,iTunes. 
(Please use value from provided for store names in Stores.csv)

	ExclusiveDate
	Date to release exclusively. Must be in MM/DD/YYYY format. Example: 11/11/2013

	ExclusiveDuration
	Number of weeks a release would be exclusive. A value of “2” here means “2 weeks”

	ReleaseDate
	General release date.  Must be in MM/DD/YYYY format. Example: 11/30/2013 (Note: if you using ExclusiveStore, the ReleaseDate needs to equal the ExclusiveDate + ExclusiveDuration)

	iTunesPreOrderDate
	iTunes Pre Order Date. Must be in MM/DD/YYYY format. Example: 11/30/2013

	Territories
	Territories an album should be released to. Put “WW” if you want to release it Worldwide or put comma separated short codes (please use provided short codes see Territories.csv). If you provide custom territories album will be released to all territories except the ones you provide. Example: US,UK (if you want to exclude United Kingdom and United States)

	Stores
	Put “ALL” here if you want to send to all partners. OR you can put comma separated list of stores. Example: Beatport,iTunes (please use store names from provided Stores.csv)

	Track Number
	Number of tracks within the release.  

	TrackAudioFile
	Name of the audio file. We accept wav, aiff or FLAC. (Note: MP3 not recommended)

	Track Artist
	Comma separated names of primary artists. Example: artist1,artist2,artist3 (Note: maximum of 6 allowed)

	Featuring
	Comma separated names of featured artists. Example: artist1,artist2,artist3 (Note: maximum of 6 allowed)

	Remixer
	Comma separated names of remixers. Example: remixer1,remixer2,remixer3 (Note: maximum of 6 allowed)

	Track Name
	

	Track Mix Version
	

	Track ISRC
	Must be a valid ISRC Code. Put “GET” here if want us to generate a ISRC Code for you automatically. 

	AlbumOnly
	

	RecordingYear
	

	Producer
	

	Composer
	Only put composers if the genre is Classical or Soundtrack. 

	Songwriter
	

	AlbumPriceTier
	Album Price Tier: We accept iTunes pricing tiers, each tier is coded, and you’ll have to provide code for price tier you want to set. See price tier codes table below for all price codes.
By default we've chosen "Front" for your product which means that your release will be priced at the highest price or the new release price. If you'd like a medium price for your product, you can select "Mid" and if you'd like the lowest price for your product, you may select "Back" which will price it at the lowest or otherwise known as the Back Catalog price.

	TrackPriceTier
	Similar to the Album Price tier, we've chosen "Front" for your product which means that your track will be priced at the highest price or the new track price. If you'd like a medium price for your track, you can select "Mid" and if you'd like the lowest price for your track, you may select "Back" which will price it at the lowest or otherwise known as the Back Catalog price. iTunes begins at 1.29, then .99, and lastly .69.
Track Price Tier: possible values are “F”,”B” and “M”. Put “F” for Front, “B” for Back and “M” for MID pricing.
You can provide TrackPriceTier at track level as well.


Names of fields in header row are not important but ordering is. Fields must be in exact same order as Sample.csv. Example: CatalogNumber should always be put in 2nd column and UPCCode in 4th column.
Accepted Album Price Tiers
	Price Tier Code
	Price Tier

	D45
	Digital 45

	MEP
	Mini EP

	EP
	EP

	MA2
	Mini Album Two

	MA1
	Mini Album One

	BT1
	Budget One

	BT2
	Budget Two

	B
	Back

	M
	Mid

	F
	Mid/Front

	F1
	Front One

	F2
	Front Two

	FP
	Front/Plus

	D1
	Deluxe One

	D2
	Deluxe Two

	D3
	Deluxe Three

	D4
	Deluxe Four


